	TAPESTRY  MUSIC  LTD

	TAX CONSULTANCY,
SMALL BUSINESS CONSULTANCY,
MUSIC PROMOTIONS, 
VOCAL TRAINING,
PRODUCTION & EVENT MANAGEMENT

May 2011


	
	P O Box 575
 Wellington, New Zealand
Telephone: +64 4 385 7311
Facsimile:  +64 4 385 8222
Mobile: 027 449 3389                    
  Email:  tapestrymusic@orcon.net.nz
Website:  www.tapestrymusic.biz

	Dear Client


IMPORTANT DATES


As it is becoming increasingly harder to cope with IRD changes both to regulations but especially to the dates they require information by the following is a list of important dates to remember so that you can fit in with us when we are trying to get your tax returns and GST returns in on time:-
Student Loans
Onus is on you to deal with this with the IRD
Family Assistance/Working for Families
Onus is on you to deal with this with the IRD (See New Stuff on the Tax Check List) We will help where we are allowed by the IRD.  There is an updated form which you may have received.  Fill it out as much as possible and send it to us with your tax information to finalise on your behalf.  It is important that you do fill that form out otherwise the IRD may delay your tax return for many months.

Summary of Earnings

We receive these directly from the IRD by 31st May. If you have had tax deducted during the year we cannot start your Tax Return until then. If you are unsure of the accuracy of the Summary of Earnings get hold of an Earnings Certificate from the employers and get it to us. If you want a copy, ask us, not the IRD, your address is linked to us, we will get it, you won’t, or if you ask them to send it to you they will do that, but remove you from our agency and mailing list.

IR3’s IR4’s IR7’s etc and Tax Packs

We receive these now by 31st May and can then finalise your returns if you have no taxed earnings (no Summary of Earnings required) otherwise we must wait until the Summary of Earnings are received to finalise.

Provisional Tax Payments 

First Payment 28th August, Second payment 15th January, and last payment 7th May, including if you are also GST registered then you can pay the provisional tax with your gst returns. 

Terminal Tax Payments

7th April if you have an extension of time, 7th February if you were late last year.

Late Fees and Fines

Immediately







Our Tax Check Lists and  Tax Information Booklet

Generally completed by 1st May and delivered to you shortly after depending on the IRD updates. If you don’t get this it means you have moved and not advised us or we have made a mistake with your listing for which we apologise. The information can still be downloaded from the website and sent to us.

GST

You must have all your info to us by 10th month following the closure date of your gst return The IRD close off and process usually on the last working day of the month which means the last actual day of the month is the latest it will always be so the 10th is now ultra critical. WE WILL NOT GUARANTEE TO PROCESS YOUR GST RETURN BY THE END OF THE MONTH IF YOU DO NOT GET IT TO US BY 10th. 

There are late fees for late processing of gst returns and these are quite high so if you are going to be late let us know so we can advise the IRD.


PAYE RETURNS 

For all clients who are employing staff you must pay your Paye to the IRD by 20th month following. If we are doing this for you we require the information by 10th month following the earnings. 

WITHOLDING TAX (NOW CALLED SCHEDULAR TAX)

If we are paying withholding tax on your behalf we require your gross income information received for the month (or multiple months) plus the withholding tax amount you want deducted (minimum 20%) plus $5 handling fee in our account by 10th Month following. If it is after that date it will go into the next month. We will advise the situation for end of year by 15th March 2012 if there are any changes.

Tax Return Information

If received by us any time up to 15th November, your tax return will be processed by 31st March 2012 unless there are queries which we need to ask you about or investigate. Remember if you follow the check list there shouldn’t be any queries except under extra ordinary circumstances and 9 times out of 10 you will have already contacted us with these and had them resolved prior to sending us the information.

Late Tax Return Information and Multiple Returns

If received after 15th November we will not guarantee the return will be completed by 31st March. There are two of us working on the returns and we do not have access to a wealth of extra staff which the larger agents and accounting firms have (and who charge you between $250-$280 per hour for the privilege).

Multiple tax returns will be completed when we have time as they take a long time and the IRD don’t cope very well with Multiples, usually processing the returns incorrectly which means a lot of reconciliation problems. Remember the reason you are sending us multiple returns is because YOU have been remiss at not sending us the information on a regular year by year basis and we are not prepared to let this take precedence over clients who have been up to date with providing their information on time.

Urgent Returns and Audits

These are generally done immediately after negotiations with the IRD. Returns required for clients leaving to live overseas are usually done immediately by negotiation. These returns are at an extra cost as this inconveniences our other clients. Most audits are ongoing and can only be done when we have time as we will not hold up our clients returns for audits even if this upsets the IRD.
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